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As part of our ongoing effort to continually make your digital banking experience
seamless, we have been working on a major upgrade to our platform. We have
been focusing on creating an experience that is convenient, easy, and provides

you the flexibility to take care of your personal and business finances at anytime

from anywhere.

This guide is designed to assist in answering questions and help you navigate
through some common transactions.
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The Business Reports menu provides you with the ability to access Standard Reports and create Custom Reports. Custom Report
generation tools provide you with the ability to generate new reports to yield new insights on your ACH details and transaction

history. The three main areas include:

1. Quick Filter Cards - Quick Filter Cards are located
above the Balance Trend chart on the Business Reports
Dashboard. The Quick Filter Cards show the current
balance of all the business user’s deposit accounts and
loans. If you click on a Quick Filter Card, the Balance Trend
chart will instantly be filtered to show only trends for
those accounts (all other filter settings remain the same).
The Quick Filter Card selection will cascade to the Balance
Trend chart, Transaction Summary, and the Transaction
Overview.

2.Balance Trend - The Balance Trend chart is a line graph
at the center of the dashboard that shows the trend in
deposit account balances for a selected set of accounts
over a selected period of time.

3.Transaction Overview - The Transaction Overview is
a high-level bar chart connected to the bottom of the
Balance Trend chart on the Business Reports Dashboard.
The Transaction Overview chart will display the sum of
total debits and credits for the selected deposit accounts
on a daily basis for the selected Date Range. The selected
accounts and the selected time period are inherited from
the options used for the Balance Trend chart.

Create a Custom Report

The Reports tab will show you standard reports that are
generated by AdelFi. You will also be able to run your own
custom reports. Within the Business Reports menu, select the
Create Custom Report button.

Then, select the Custom Report Type and that type will display
with default columns.

‘What type of report would you like to create? x

o (2 2

ACH Details Sub User Activity

Transaction History

.
Business Reports ©
Dashboard  Reports
Account Summary DateRange | Past7 Days -
Jul 25,2023 - Aug 1, 2023 -
Asset Accounts Only @ Liability Accounts Only @ Both Asset and Liability @
$58,015.00 $70,280.00 $3,135.00
Current Deposit Balance Current Loan Balance Current Deposit Balance
o $8,498.00
4 $441.64 in the past 7 days. J $303.64 in the past 7 days Current Loan Balance
Balance Trend e Aggregated
@ Viock Account 1 @ Mock Account 2
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Transaction Overview (Deposit Accounts Only) o
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Dashboard  Reports

Standard Reports

8

Daily Reconciliation
Reports

Custom Reports

Search | Type in Report Name Q Filter| All Reports v Create Custom Report

1. Click the Edit (pencil) icon next to the report name report. Click the Accept (checkmark) button to save.

2. The Add / Remove Columns button will allow you to add or remove columns from the Custom Report by checking the boxes
next to the column to add (if the box is blank) or remove (if the box is checked). Click the Update button to save the changes
or click the Cancel button to close the window without saving the changes.

3.Click the Save Dynamic Report button, enter a name, description, date range, and share type and select to receive a

notification via email when the report is ready.

4. Click the Save button to create the new Custom Report or click the Cancel button to close the Custom Report without

saving.
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Dashboard Reports

< All Reports e SaveDy i Reoort
i ave Dynamic Repol
Untitled Report + o

Add / Remove Columns e Date Range

DATE v TEMPLATE v COMPANY NAME ~

Past 30 Days v

08 NOV 2023 Template99 My Comp
07 NOV 2023 Template98 My Comp
06 NOV 2023 Template97 My Comp

Edit Custom Reports

To Edit a Custom Report, select the report you would like to edit and make the appropriate changes. Once all edits have been
completed, click the Update Dynamic Report button.

Business Reports S

Dashboard Reports

< All Reports .
¥ Download Report Update Dynamic Report

This is a sample report #299 ~

Add / Remove Columns Date Range Past 30 Days v

Delete Custom Reports

Use the Delete icon (trash can) to remove the Custom Report.

NAME DESCRIPTION CREATED ON &
This is a sample report #300 This is the sample description for 27 May 4 g
report #300
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